Marking Grid

Task 4: Portfolio 1 Text & Formatting
Total: 100 
	Item
	Possible

Mark
	
	
	
	
	
	
	
	

	Text & Formatting Proposal review
	50
	
	
	
	
	
	
	
	

	Cover Page with photo Title name
	5
	
	
	
	
	
	
	
	

	Table of Contents
	5
	
	
	
	
	
	
	
	

	Text Definitions & samples typeface, Subscript,  Points, Superscript, Line Through, Underline etc
	6
	
	
	
	
	
	
	
	

	Font Family  3 Samples 
	5
	
	
	
	
	
	
	
	

	A sample of 3 Creative Fonts (Fireworks, P/Shop)
	5
	
	
	
	
	
	
	
	

	Word Art – horizontal Vertical, angle, curved
	4
	
	
	
	
	
	
	
	

	Use of word templates
	5
	
	
	
	
	
	
	
	

	Various Text Formatting - drop caps, indents, Justification, Tabs, Line Spacing, Bullet variations, Numbering types, Bold. Italic etc.
	10
	
	
	
	
	
	
	
	

	Definition and show examples.   Leading, Leading, Kerning, Text angle or shaping 


	5
	
	
	
	
	
	
	
	

	Product
	50 
	
	
	
	
	
	
	
	

	Draft documents, brainstorms, storyboards
	10
	
	
	
	
	
	
	
	

	Samples of Letterheads, memos, facsimile pages and similar office stationery
	10
	
	
	
	
	
	
	
	

	Quality of submitted work – header, footers, page no.
	15
	
	
	
	
	
	
	
	

	Booklet produced as a portfolio
	10
	
	
	
	
	
	
	
	

	Evaluation
	5
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	100
	
	
	
	
	
	
	
	


Teacher Comment: 


